
 

Minutes of the Meeting held on  
1st March 2021 

Neighbourhood Plan Steering Group   Page 1 of 3 

Present:  S Slater (Chair), J Thorogood (Vice Chair), S Chapman (Consultant),  

D Morris, N Fenwick, P Oakland, D Smedley, J Piddington and  

V Firth (Minutes) 

 

This was a virtual meeting 

1. Actions arising from meeting of 1st February 2021 

 Maps are yet to be replaced, optimum quality has not been achieved. 

 Covering letters have been drafted, see below for details. 

 Sally has been consulted regarding the budget, see below for details. 

 Printing costs have been reimbursed to J Thorogood. 

 The questionnaire results summary is now available on the website. 

 A timetable has been drafted to cover the period from pre-submission 

consultation to the ‘made’ plan, see below for details. 

2. Current and next year’s budget 

Unspent money must be returned by 31st March and a new application must be 

submitted.  This is likely to leave a window where no money is available, except 

limited emergency funds from the Parish Council. 

Action; 

 Sally will provide an invoice for her time, within budget headings. 

 Sally will advise on amounts and budget headings for the new grant application. 

 The new budget will need to include an amount for printing and binding copies 

of the plan.  It was agreed a minimum print of 20 is required as loan copies for 

residents, the final number will depend on printing costs.  David M will obtain 

quotes, Tors will pass on the details for Busiprint. 

 We may need large scale maps printed for drop-in sessions, money should be 

set aside for this purpose.  It is felt that ad hoc printing such as the Consultation 

Statement can be carried out by members of the Steering Group. 

 Sally will budget for meetings attendance, drafting the Basic Conditions 

Statement and helping with comments on the consultation/examiners questions. 
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3. Status of GNP section of Website 

There is some discussion over what historical information is required on the website.  

Currently, the content follows Sally's previous advice. 

Action:  Sally will check the website for content. 

4. Timeline to completion of the Plan 

The group reviewed Steve’s plan and made minor amendments to the detail. 

 It was agreed that the pre-submission consultation must start at the latest by 

mid-May if it is to be complete by the end of the year. 

 Drop-in sessions were agreed for consultation purposes.  Use of the village hall 

is still dependent on Covid restrictions being lifted and it is noted that planned 

external works will be taking place. The group agreed on the timescales for the 

drop-in sessions. 

 David Morris offered to host drop-in sessions in a marquee as a failsafe.  

 Action:  Steve to finalise the timeline and circulate to the Group. 

5. Covering Letters.  Several amendments were made to the draft covering letters and 

discussion took place around the inclusion of information;   

 Letters to residents will take the form of a flyer and contain instructions on how 

to download the plan and feedback form from the website or to contact the 

Clerk to borrow a hard copy of the plan. 

 Letters to absentee landlords and Consultees will not need to mention drop-in 

sessions or borrowing hard copies. 

Action:  Steve will finalise the letters. 

6. Draft Consultation Statement 

John T has drafted a Consultation Statement.  Sally stated that the target audience 

for this document is the Examiner and as such, it needs to be a summary of the 

process with reasons for making decisions and supporting evidence.  The detail 

should be kept to the appendices and must include a blank copy of the 

questionnaire and the questionnaire results slide. 

Action:  John T will finalise the document with Philip’s help where required. 
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7. Changes required to Draft Plan – Buckinghamshire Council’s informal response 

It was agreed that all feedback from Buckinghamshire Council should be 

incorporated into the Plan; 

Action: 

 Steve will make the straightforward changes suggested in the feedback. 

 Nick will advise on Policy Wording. 

 Sally will finalise the complex changes. 

 Steve will circulate the finalised Plan to the group 

 Tors will delete the multiple versions of the plan except for the version agreed 

by the Parish Council and the latest version.   

8. AOB 

None 

9. Next Meeting;  

Tuesday 6th April, Sally will attend if required, to be agreed nearer the time. 


